Entry-Level Technical Writer

Qualifications Survey

Required Skills and Qualifications:

· Do you have a BA degree in English, Technical Writing, Communications, or a related field?       
If so, please note college, date, and what degree you have.

     
Do you have any work experience using the Internet to do research? Be sure the experience is fully explained on your resume.

Company / Entity




Years / months experience
     






     
     






     
     






     
     






     
     






     
     






     
Preferred Skills and Qualifications:
· What depth of knowledge do you have, if any, in each Microsoft Office program? 

Word
 FORMCHECKBOX 
Expert    FORMCHECKBOX 
Intermed    FORMCHECKBOX 
Novice    FORMCHECKBOX 
None    Number years      
Excel
 FORMCHECKBOX 
Expert    FORMCHECKBOX 
Intermed    FORMCHECKBOX 
Novice    FORMCHECKBOX 
None    Number years      
Access
 FORMCHECKBOX 
Expert    FORMCHECKBOX 
Intermed    FORMCHECKBOX 
Novice    FORMCHECKBOX 
None    Number years      
PowerPoint
 FORMCHECKBOX 
Expert    FORMCHECKBOX 
Intermed    FORMCHECKBOX 
Novice    FORMCHECKBOX 
None    Number years      
Publisher

    FORMCHECKBOX 
Expert    FORMCHECKBOX 
Intermed    FORMCHECKBOX 
Novice    FORMCHECKBOX 
None    Number years      
· What knowledge do you have of personal computers?

     
· Do you have any knowledge of, or experience with, computer networking?

     
· Do you have any knowledge of RoboHelp, AuthorIt, or any other OnLine Help tool? Explain fully.

     
· Do you know how to use Adobe Acrobat?

     
· Do you know HTML coding? Well enough to do it with a plain text editor?

     
· Do you know how to use any commercial HTML editor (Dreamweaver, etc.)? If so, please note which ones explain your level of expertise in each.

     
· Do you have any knowledge of any professional publishing program (FrameMaker, Quark Xpress, Interleaf, etc.)? If so, please note which ones and explain your level of expertise in each.

     
· List any other knowledge or skills that you have, that are relevant to an entry-level technical writer position.
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